SAMPLE 220-12

Contingency Search Agreement

Agency's Name:  ____________________ 

XYZ Corporation

CONTINGENCY SEARCH AGREEMENT

The following are the terms of our agreement concerning the Company’s policy for the placement of personnel with our company:

1
Your agency will operate exclusively on a contingency fee basis and screen all applicants thoroughly before presenting them to the Company.  Your agency will make all the arrangements to facilitate interviews with XYZ Corporation, at our location or otherwise specified.  In dealing with recruiting and administrative procedures, your agency will strictly comply with the provisions of the Federal Equal Employment Opportunity Act, Americans with Disabilities Act, Age Discrimination in Employment Act, other federal anti-discrimination statutes, and applicable anti-discrimination statutes of Name of State.

2.
The fee for the contingency search by your firm will be charged to our Company at the rate of 20 percent of the applicant's annual base salary offer at the time of hire. No fee will be charged without the offer being accepted by the candidate.

3.
The XYZ Corporation will pay the search fee 30 days after the applicant's hire date.

4.
Should the individual be terminated for unsatisfactory performance, leave the position voluntarily, (except for death or disability), or be discharged for violation of Company policies, procedures, or work rules within the first six (6) months of employment, your agency will be responsible to find a replacement most expeditiously, and at no additional cost to the Company.  Should your agency be unable to replace the candidate prior to our company selecting a replacement, your firm will refund the entire fee to our Company.

If these term and conditions are acceptable to your agency, please sign below and return this letter by mail or fax to the information below to the Attention of: E. G. Roberts in the Human Resources Department; Fax Number 111-222-1111.

We look forward to working with you on this assignment.  Please do not hesitate to contact me with any questions.  My business number is 111-222-2222.

Sincerely,

____________________________                ______________________________________

E. G. Roberts                      Date
             Authorized Agent's Signature                Date

Director, Human Resources
XYZ Corporation                                             _______________________________________                              


                                                                                 Print Name

 _______________________________________                                                                                                                                                

                                                                                           Business Title
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